
 BZA APPLICATION FORM  
 

CHECK LIST  
 
 
PROPERTY LOCATION: ______________________________________DATE: ________________ 
 
PETITIONER OR REPRESENTATIVE: _________________________________________________ 
 
ADDRESS & PHONE:   ____________________________________________________________ 
 

BLOCK: ______________   LOT: ______________ 
 

PLEASE CHECK THAT YOU HAVE INCLUDED THE FOLLOWING WITH YOUR APPLICATION.  APPLICATIONS 

WILL NOT BE ACCEPTED FOR PROCESSING & SCHEDULING UNLESS ALL REQUIRED DOCUMENTS ARE 

PROVIDED. 

 
PLEASE INCLUDE THIS CHECKLIST WITH YOUR APPLICATION. 
ALL DOCUMENTS ARE TO BE TYPED OR WRITTEN LEGIBLY. 
 
 
DOCUMENTS       REQUIRED      ENCLOSED 
 
Application Form       ________        ________ 
3 Forms with Original Signatures 
 
Supporting Statements – 2 Copies    ________        ________ 
 
Application Fee ($   )   ________        ________ 
(SEE ATTACHED FEE SCHEDULE) 
 
Assessor's Plat (Available at Engineering  ________       ________ 
Dept. - 147 Hampshire Street) 
 
Dimensional Form - Refer to Cambridge 
Zoning Ordinance - 2 Copies     ________           ________ 
(Subject to further review by Zoning Specialist) 
 
Ownership Certificate, Notarized - 2 Copies   ________     ________ 

 
Floor Plans - 2 Sets      ________        ________ 
   
Elevations - 2 Sets *     ________        ________ 

 
Certified Plot Plan - 2 Copies    ________        ________ 
(By Registered Land Surveyor) 
 
Photographs of Property – 2 Copies    ________       ________ 
 
Parking Plan (if relevant to your application)  ________     ________ 
2 Copies 
 
 
FOR SUBDIVISION ALSO INCLUDE:** 
 
Proposed Deeds      ________         ________ 
 
Evidence of Separate Utilities ***    ________    ________ 

 
Proposed Subdivision Plan     ________    ________ 
 
Petitioners are advised to refer to Attachment A (Procedures for applying to the Board 
of Zoning Appeal) & consult zoning staff for review. 

It is advisable for the Petitioner to discuss the petition with the abutters as 
listed in the Zoning BZA Case file. 
 

      * For Special Permits under Art. 4.32.G.1 (Communication Towers and Antennas),       
 include a photo simulation.  

  ** See attachment G.  
 *** Can be submitted after subdivision has been approved. 
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